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Fcological

Cotporate UK's inelficient
TiEage Byienn ane
haraing an smpact on the
Emronment. Customers
whao are reiccating offer an
opportunity to reduce this
Camage Dy Measieing
stofage needy and taking
approprate action This green
approach can alio be a deal
winner says Andrew Jackson,
chied axecutive officer at
Traemph Buriness Systerns

| Z8

Despite talk ihat we have entered the digital
age paper UMEe B on the rise, W jackaon
A ugnificant percentage of this growth 6 due to
the large volumes of émaits that & recenved and
prmted. The aseage offion worker o Britain
thicen away about Z4kg of peper each week,
or rewly 115kg per year, most of which s fugh
quality paper, suitable for recycling. With paper
volumies on the riee there 15 & greater desmand fios
efficient filing and stomge soltions. Yet when it

comes to relocating, storage i all too olten an |

afterthought rathed than an integral part of the
micee, isevitably this can lead 1o inefficiency, poos
acceds to dats and costly misuse of space. it i
up o the office fumiture supplier o educate
Cutormers alout the allermslnes

Far From reducing the amount of paper used,

technology has actually ncreased i1 Although |

much ol the infommation i now being stored
electronicMly, & quick walk thwough any office
reveals the paper hot spots that yning up smound
printers, copeer, faees and scannen. Most of your
curtoeners still like paper and machanes (84 Them
use wiven mone of 1

Relocating office premises often desten
the kleal opporunity 1o reassess Storage solution
and the ways in which they can be imgroved. The
use of information mant be controlled, encouraged,
proritised and mansped Documents can be
copéed so aaslly that most workers spend lots of
tme finding the latest version ol a documemt
they are collaborating on. More eHicent filing
SySUems are said o rewoll in up to 50 per cent
faster retieval times aned arything from a 30-60
per cent reduction = foor space. With oo ypace
costing anything from £100 to £500 per square
matre, savings can be considerable. Oifice space 5
nirw the second largest esperee for businesses
after salaties and other stall costs therelom
SeNoUT CONEideration needs 10 be green to finding
tihe best sorage solution

An rtellgent appecach 1o Somge specificalion
when relocating can help baninese to manage
mformation and define space more efficenty
whille helping s2all da their jols bemer By taking
a more focuted spproach to storage, Planning
ahead and looking at the bfe cycle of storage, & &

ponsible to make customen. mal snengs both in |

teqrns of space and costs. t's 3 winning agument
In additson 1o thess factorn ihe ecologecal
smipbcations of paper usage and wanstage call for
MONe prOgrediive SIOMEe MAaragement system

Orpanination need to take a holntic approach o
the Haue. They need 1o train sall 1o bette
understand the way information works, when to
prnt mhrlg ol when to ssrad, delete of
respond 1o an e-mai, what 1o file and whene and

| o Seaft should be encouraged 1o tall 1o each
| cther rather than smply sending smails. By rsing
irveareness of the ervronimental problerma caused
by the wanteful proliferation of paper and
developing @ componate culture of eoycling, &
snse of joint rewponsitelity Can De acheved

Simple measures

Wel over 50 per cent of the UK's woridoice
i now office based, making the combined
ervirommental impact of office workers
considensble The intraduction of amaronmentally
Fnﬂ'hrl_ll practices and prochects reed nol be
difficull or time comaeming, sample Changes o
curment practice can e company eme and
money while leading (o an mgroved motisation
smongst wtalf Mastures 10 sEve, reuts and
recytle pager include

& Juchive email messages ehectromcally rather
than printing them out

* Parfomn & quick spell check prior 1o prnting 1o
avold costly reprinting

® Lise bath sides of the sheet of paper

| = Fit mane an the page. Where potuble ute the
wmallest paper wie for the job eg. reduce

& Turn two A4 sheels into one when pholo-
copying waing the mduce junction. Adjpust the
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‘the ecological
implications of paper
usage and wastage
call for a more
progressive storage

management system.

Organisations need
to take a holistic
approach to the issue’

marging on you PC documents to incroase the
nurmbers of characters on a ling. This will enable
you 1o include more on a page

e Use smaller font sizes 1o enable more
information 1o be mcluded on b page

® Koep a tray on each desk for storing scrap

paper printed on one sde. You can then e
the other dde for writing on, printing on
af photocopyng

| = Use scrap paper for desk-top notepads.

| = Once the paper has been fully used on both

| | mdes, your waste paper can then be recycled

Make sure that collection bins are put in
high-trafficked areas inchuding, conderence oo

| o kitchens as well i by the photocopier

| = Ask your wholesaler/supplier for recycled
products such as printer pape:

Storage needs

For most busiesisrs information needs 1o be
ncressbles o @ lape number of wafl Typically
pecple e three recopnised loveds of storage:
personal, intefmediate and archive. Fersonal
storage incliudes curent work kept on the desk o

Furniture protection

A new policy that protects fumiture
marufacturers and retaders  against
problems caused by fire, theft o accidents
has been Launched by specialiss insurance
broker  furnisure.  fumisure’s  policy
concemtrates on delivering pro-active risk
management, health and salety best
practice and continuity planning. This is
then supported by insurance cover from
the world renowned LUoyd's of London
insirance market. The compamy sy will
managed harniture providers that embrace
this approach will be able Lo save money by
burying bess insurance.

furnisure has been providing insurance
to the fumiture market for over 15 yean.
The Stevenage based beoloer has now poined
forces with Lloyds injurer Fusion to
create a new specialiet murance scheme
for the UK furniture market. Cover i
available for many sectors including
damestic, contract and office fumiture
suppliers. Pete Checketts at RHG cited the
need 1o reward those furmnitee providers
who implement good risk management
and heaith and safety programmes
beehiing the need for specialist cover:
"For far too long all UK furniture

manufacturers, wopbers and retailers have
heen treated the L by irmuners imespective
of whether they implement good risk
managerment and health and safety pro-
gramimes. A niew bespoke approach focusing
on prevention and continmuily fecovery rather
than on compersation wils definitely regquired.

“By joining lorces with Fusion we are abde to
provide a combination of risk management,
business continisty and insurance (o match
our clients’ needs. We will offer an upfront
aswessed and taliored policy which, if
required, will cover any losses incumed and
help to find altermative ways of delvering
‘ofders on time.”

furnisure’s key olferings include risk
assessment, Insurance design, insurance
placing, programme servicing and claim
settierment. The main slements of cover are:
public liability, empiayer liabdizy, buildng:
cover, theft, marine, busingss ntesTuption
and loss of profits. Rewards Tor a pro-active
risk management strategy will also be
offered s well &8 a web-based disaster
recovery planning senvice, full legal sxpentes
cover, health & safety support, no
‘wverage’ clause, low cost finance and highly
COAmpetitive premmims.
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in & nearby pedestal and is ey retrieved
intermediate storage s that whith & shared
with others and is used regularly, While the final |
level, archive, includes information that is

|
rarely used but kept for reference. By compéating |

2 storage audcit it s possibie 10 gain a compre- |
hensive understanding of indnadual and group
inform-ation storage needs. An audit can also
forecast Hkely requinements for the future

By Iooking ahead at the ways office needs
iy chage and develop in the coming years you

can help your customers put into place
procedures and best practices with regards to
filing and storage. Equally they can sawe on the
incumed costs of having to replace or buy
padivional storage systems at a later date.
Careful consideration of storage needs can
aiso be wsed to facilitate and support strategic
organisational changes tha: take piace during
reiocation. Although the mowe may prompt the
nitial changes 1o filing systems. it is important

| that companies continually look for ways 1o

impeove and update procedures. Staff chould be
in contant consultation about their storige
needs and encouraged to fiollow an ermvironmern-
tally friendly policy before the volume of paper
stoned gets out of hand. B

Contact details

www furnisure.co.uk
www.iriumph-tbe.com
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